Korean / English




Korean

Easy Memo
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View>Client Ol Al 0289 HEHO| 2l StHU M Personal Info 20 Memo E =29
Easy Memo € Bt== U= &0| SELICH

Clients » 046264 (Active 1) Quctienc[ Jstudent[

Status: - @ New Client  (last changed: 3/12 9:52am) @ Memo

@ School Info expand info ot

School Code : School Name: White Tiger TKD
Phane: (215) 659-2300 Master Name: Master Kim
Cell Phone: (888) 227-3182 Billing Due Date 15&30th
Cancel Policy: Change Due Policy
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@ Personal Info {, Call Note

Last Name: Walch Address 165 Indian Aua == =
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Easy Memo @ @ all |Type=all v| ‘frcm:a\l v| | Create a memo

Date Type Title From Status
2021-03-11  to school Master Email send to collections Paul P
2021-03-11  to school collection-final notice before the Collection Jessica K
2021-03-11  to school collection—final notice before the Collection JessicaK

Easy Memo » Write

Type: |ToSchool ~| Client Code: |046263

Title: [Client requested change due date

Content: [C11ent requested change due date the payment processing date
20th-25th

2

Related To: [Jpetery [ JElizabeth € (Jjanet) [(Jjink (Jjessicak [ceciliaH [JioisL [JPauls
[Jsunk DGIDrlaJ E]Jame; P [panielcL [Jsuzeanne8 [IcCharliek [JAliceH [J
Jiyoon P DEunJeoﬂg L DJabez A DTaeung K christines [Jpaulp [Destherk  [Jseak
K Djessica K Opetery [JseokWoo K or [ Al

[—

Status:
@® @® [0}
Open Closed Info.




English

Easy Memo

From the View>Client setting, on the screen displaying a client’s account, click on the Memo
located on the left of Personal Info to create an Easy Memao.

Clients » 046264 (Active 1) Quetent| [studenc|

Status: @ New Client  (last changed: 3/12 9-52am) @ Memo

@ School Info expand info Date

School Code School Name: White Tiger TKD
Phone: (215) 659-2300 Master Name: Master Kim
Cell Phone: (888) 227-3182 Billing Due Date 15&30th
Cancel Policy: Change Due Policy:
mol
) P

@ Personal Info &, Call Note

First Name: Phone Number: (215) 659-2300 @ History
Middle Name: \:I Cell Phone Number: (215) 659-2300 When Whe

Last Name: Waleh Address 16K Indian Aua i <

If you click on + Create a Memo, the Easy Memo window will pop up. Enter the topic words on the “Title”,
record in detail in “Content”, and then click on Create a Memo to generate a Easy Memo.

Easy Memo @ @ all [Type-all  +| [from-all v| \ Create a memo

Date Type Title From Status
2021-03-11  to school Master Email send to collections Paul P \Ql
2021-03-11 to school collection-final notice before the Collection Jessica K \jl
2021-03-11  to school collection-final notice before the Collection Jessica K \él
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Easy Memo » Write

TyYPe: |To School w| Client Code: |046263

Title |Client requested change due date

Content: [CTIent requested change due date the payment processing date
28th-25th
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Related To: [peter vy [JElizabeth C [janet) jink Uessicak [ceciliaH iloist CJpaul's
[Jsunk [Jcloria) [Jjames P [JpanielcL [JSuzeanne B [cCharliek [JAlicen [J
Jiyoon P O Eunjeong L C]Jabez A DTaEung Kk Cchristines [Jpaulp [esther kK [Jseok
K [jessicak [Jpetery [JseokWoo K or LAl
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Status
@® @ @
Open Closed Info.




